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ITonoxenue
06 06paboTKe NEePCOHANBHBIX AAHHBIX paGoTHHKOB, 00Y4AI0IINXCST
W uX poadTesell (3aKOHHBIX npeactasureneir) MKOY «COTI Ne30»
1.1. O6mme noaoKeHus!
1 1. Hacrosmee Ilonoxerue 00 oOpaboTKe NEepcoHANbHBIX NaHHBIX (nanee — IlonoxeHue)
MKOY «COII Ne30» (manee — YupexneHue) pa3paboTaHO B COOTBETCTBUH denepanbHBIM 38~
conom Ne 149- ®3 «O6 uudopMalmy, HHHOPMAITHOHHBIX TEXHOIOTHAX H O 3anmte HHGOpMa-
many (¢ m3mMeHeHUIMH 0T 02 mions 2021 rona), ®enepanbHbmM 3aKoHOM Ne 152-®3 «O nepco-
HATBHEIX HAHHEX» (C uaMeHeHmaMY oT 02 Hiond 2021 rona), [TpaBunaMu BHYTPEHHETO TPY/10-
poro pacriopsika Yupexenus. Hacrosuree Tlono)keHHe YCTAHABIMBACT IOPANOK paboTh!
YVapesk/IeHHs, ¢ IENbIO MOy ICHHA, 06paGOTKH, XpaHEHHS U Mepeladt JOKyMCHTOB, COACPIKa-
[IIMX CBEJICHHS, OTHECEHHBIE K TEPCOHANBHBIM JaHHDLIM paGOTHUKOB, O0YJAIOIIIXCS, ¥ UX POIH-
Tenel (3aKOHHBIX TIpencTaBuTeNeH).
1.2. Tlenp HacTosiIIero IToM0XKEHNA - 3alIUTa IIepCOHATIBHRIX JaHHEIX paboTHHKOB, O0yHarOIMX-
Csl, M MX POJMTENEH OT HECAHKIIMOHMPOBAHHOIO I0CTYTIA, 1 pasriantenus. [lepcoHanbHbIC TaH-
HbIEe SBIAIOTCS KOH(HICHIIHATEHOH, CTPOro oxpaHsemoit nHpopMmaureH.
7. OcHOBHBIE TIOHSITHS H COCTAB MEPCOHAIBHBIX JaHHBIX
2.1. JTns nerneit vacrosiero [onosKeR s HCTOMB3YHOTCA CICAYIOWHE OCHOBHBIE TTIOHATHS!
- TIepCOHANBHBIE JaHHBIE PAbOTHHKA - nrobas wHGOpMALKS, OTHOCAMIANCH K ONpPEAC/ICHHOMY
WTH OTPEIe IEMOMY Ha OCHOBaHHI TAKOU pH(popMan paboTHHEKY, B TOM YHCIE Ero hamuus,
FM$l, OTHUECTBO, TOJI, MECAL, AaTa i MECTO POXIACHUSA, aipec., ceMeifHOe, COIManbHOe, HMYLIe-
CTREHHOE TIONOYKeHue, o0pa3oBaHue, npodecchs, TOXO/BI, Ipyras wHbopMaLHs, HeobxoguMast
paBOTONATENO B CBSA3H C TPY/IOBBIMH OTHOIICHAAMM;
- [IepCOHAIIBHEIEC IAHHBIE 00YHarOTIerocs - HHPOPMALST, KacaloIlascs KOHKPETHOTO obywaroie-
rocs, Kotopast HeoBxXomMa Y IPEXK/ICHHIIO B CBA3K C OTHOMICHIAMM, BO3HUKAIOMIKUMHI MEXKIY PO-
TATENSIMU (3AaKOHHBIMHA TpeNCTaBUTENIMH) 00y IalomIerocs 1 VupexaenueM;
- 06paBoTKa TIEpCOHAIBHEIX TaHHBIX - cBop, cucTeMaTH3alks, HaKOTIICHHE, XPaHEeHNE, yTOHHE
pre (0OHOBIIEHHE, H3MEHEHKE), WCIIONB30BAHKE, PacrpoCTpaHeHuC (B ToM uMCIE Ieperava),
oGeaMuMBanne, DIOKMPOBAHIE, YHUUTOKCHHE IEPCOHATBHBIX JTAHHBIX paGOTHUKOB YUpexme-
HUS,
- KOHGMHIEHIHATBHOCTE NICPCOHANTBHBIX JAHHbIX - 0Bs3aTenbHOE U COOMIONEHHT Ha3HAYCHHO-
o OTBETCTBEHHOTO JIMIIA, OJNYUHBIIErO JOCTYT K NEPCOHATBHBIM TAHHBIM paBoTHHKOB, TpebO-
BaHWe He TONYCKATh WX PACIpPOCTpaHeHMs 0e3 COTIaCcHsT paboTHYKA MIIH WHOTO 3aKOHHOTO 0C-
HOBaHNMS,
- PacnpOCTPaHEHWE TEPCOHANTBHBIX JAHHBIX - feficTBYS, HalpaBlICHHBIE HA TMepeaady nepeo-
HaJIbHBIX JAHHBIX PAOOTHHKOB OMPEACNCHHOMY KpyTy JIML (Tepenada MepCOHATBHDBIX JIAHHBIX)
JUTH Ha O3HAKOMJIEHHE C TIEPCOHATBHBIMI JaHHBIMH HEOrPaHHTIEHHOTO KPyTa JIML, B TOM qrcie
06HapoIOBaHKE NEPCOHATBHEIX TAaHHBIX pabOTHHKOB B CPEJCTBAX MaccoBOM HHbOPMALIHH, pas3-
MeIIerve B HH(OPMALHOHHO-TENEKOMMYHUKAINOHHBIX CETAX HIIH NpELOCTABIICHHE HOCTYIA K
TIEPCOHAIBHBIM JIAHHBIM PAOOTHIKOB KaKUM-JTHO0 WHBIM CTOCoO0OM;
- MCTIOTTB30BAHHNE TIEPCOHAIBHEIX TAHHBIX - ICHCTBUSA (oTiepalluy) ¢ TMepPCOHABHBIMU TaHHBIMA,
COBEpILAEMBIE JIOJDKHOCTHBIM JIMLOM Y UPENICHI B UC/IAX MPHHATHA pELICHUH WM CoBepiIe-
HYs WHBIX TEHCTBHI, MOPOXIAIOIMX HOPHAMYECKHE MOCHEACTBAS B OTHOMICHHH pabOTHUKOB
60 VHBIM 00pa3oM 3aTPArkBaIOIIMX HX TpaBsa H cBOBOIBI MITH TIpara i ¢BOOOIB! IPYTHX JIHIL;



- 00€e3MIMBaHIE TIEPCOHANLHBIX IaHHEIX ~ AelCTBUS, B pe3ymbTaTe KOTOPBIX HEBO3MOXHO OIIPEICITUTD
| HPHHAIEKHOCTS EPCOHATBHEIX TaHHBIX KOHKPETHOMY paboTHHUKY;
- OOIEAOCTYIHBIC EPCOHANBHEIEC NAHHBIE — IIEPCOHATbHBIE JAHHBIE, TOCTYII HEOrPAHHUEHIOTO Kpyra
JIAT] K KOTOPBIM LPEIOCTABIICH ¢ COrTIacHsl pabOTHHKA HIIM Ha KOTOPEIC B COOTBETCTBHE ¢ (eICPaTbHEIMU
3aKOHAMH HE PacIpOCTpaHsaeTcs TpeOoBaHue COOMIOACHNUS KOH(DHIEHINATEHOCTH;
- HHQOpMAIHS - CBENIEHHS (COODIIEHS, TAHHBIC) HE3ABUCHMO OT (DOPMEI MX TIPEICTABICHNS,
- IOKYMEHTHPOBAHHAsA HH(OpMaLysl - 3aQuKcHpoBaHHas Ha MaTEPHAILHOM HOCHTENE ITyTeM JOKYMCH-
TUPOBAHHS HHPOPMAIHS ¢ PEKBUSUTAMHE, O3BOJLIOIINMH OTPEIETATE TAaKYI0 HH(MOPMAIHIO HIH €€ Ma-
TEPHAIIBHBIA HOCHTEIE,
- 3aIliTa IEPCOHATBHBIX NAHHBIX - NCATEILHOCTh YIOTHOMOYEHHEIX JIHI[ 10 OOECIEUSHHIO ¢ TOMOIIBIO
JIOKIIBHOTO PETYIHPOBAHUS TIOpsAiKa 00paboTKK NMepCOHANbHBIX TaHHBIX U 0OecleYeHne OpraHm3arn-
OHHO-TEXHUYECKHUX MEp 3aITUTH HHGOPMALIHH OT HETPABOMEPHOI0 AOCTYIIA, YHHYTOXEHHSI, MOIUDHIIH-
poBaHHsI, OIIOKHPOBAHHS, KONMPOBAHHS, IPEIOCTABIEHNS, PACTIPOCTPAHEHHS.
2.2. B cocTaB NepCOHANBHBIX TAaHHBIX PAaGOTHHKOB YUPEKICHHS BXOMIT JOKYMEHTEL, COZepaKaIIve HH-
(hopManuio 0 nMacnOPTHBIX AAHHEIX, 0OPA30BAHHUE, OTHOLIEHUH K BOMHCKOL 00s3aHHOCTH, CEMEHHOM I10-
JIOXKCHHHE, MECTC JKHTEIBCTBA, COCTOSHHH 30POBbhS, @ TAKKE O IIPEIBIIYIIHX MECTAX HX PaOOTEL
2.3. Kommuieke TOKYMEHTORB, CONPOBOXIAIONIHIT IpoIiece ohopMICHHS TPYIOBEIX OTHOLIEHHH paboTHH-
Ka B YUpeXAEHHH IPH €ro MPpHEME, IIEPEBOJIE H YBOILHCHHH,
2.3.1. Undopmarnms, mpencrasnsieMas paboTHHKOM TIPH HOCTYIICHHH HA paboTy B YupexieHue, JODKHA
HMETh NOKYMEHTanbHyIo Gopmy. [IpH 3aKIi09eHHE TPYIOBOTO MOTOBOPA B COOTBETCTBHH CO CT. 65 Tpy-
J10BOrO Kozekea Pocentickoi Penepartuu 110, TOCTYIAIONIEE Ha paboTy, IPe/IbSBILET PAGOTOATENIO!
- MACIOPT HJIM HHOH TOKYMEHT, YAOCTOBEPSIFOIIHI THYHOCTE,
- TPYNOBYIO KHHKKY, 38 MCKIIOUEHHEM CIIy9acB, KOI/a TPYAOBOH NOrOBOD 3aKIIIOYAETCS BIEpBEIE, HITH
paboTHHK MOCTynaeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, IHOO TPYLOBAs KHHKKA y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATO MK 10 IPYTUM IPHUKHAM,
- CTPaxoBO€ CBH/IETCIECTRBO IOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHS;
- AOKYMEHTBI BOWHCKOTO Y4eTa — JIJI BOCHHOOOS3aHHBIX M JIHII, HOIIEXKAIINHX BOHHCKOMY YUETY;
- OKyMEHT 06 00pa3oBanny, O KBaTH(QUKALIMH HIIH HATNIHA CHEIHATBHEIX 3HAHHI - IPH IOCTYTUTCHUH
Ha paboTy, TpeOYIOIYIO ClIeNHATBHEIX 3HAHMI HITH CIIEIHATEHON TOATOTOBKY;
- CBHJICTENECTRO O npucsoernu MHH (npu ero Hanwann y paboTHuKa);
- MOTUIHMHCKAA KHHXKKA ¢ MEAUIMHCKHM 3aKIIIOYEHHEM 00 OTCYTCTBHH IIPOTHBOIIOKA3AHMM IS 3aHSTHSI
KOHKPETHEBIM BHJIOM JEATEILHOCTH B Y UPEIKIEHNH;
- CIIpaBKa 00 OTCYTCTBHM CYAUMOCTH,
2.3.2. llpn opopmnenny paGoTHHKA B YUPekIeHUH 3aI0THAETCS yauHIupoBanHas Gopma T-2 «JImy-
Has KapTo4ka pabOTHHKAY, B KOTOPOM OTPAXKAIOTCH CIEAYIONHE aHKETHLIE U Ouorpadutieckue TaHHEIE
paboTHHKA:
- obmme ceemenus (O.J1.0. paGoTHHKa, 1aTa POKIEHHS, MECTO POXICHHS, TPaKIAaHCTRBO, 00pa3oBanue,
npoheccHs, CTax paboTel, COCTOSHKE B Gpake, MACIOPTHEIEC JaHHEIE);
- CBEICHHSA O BOWHCKOM VUETE;
- TAaHHBIC O IIpHeMe Ha paboTy.
B mampHeleM B THUHYIO KapTOYKY BHOCATCSE:
- CBEJICHHSI O IIEPEBOJAX Ha APYTYIO paboTy;
- CBeZIeHHUs 00 aTTecTalny;
- CBEJICHHS O TMOBBINECHUH KBaATH(PHKAIHI; )
- CBEICHHS O NPO(ECCHOHANBHOM MTEPEIIOATOTOBKE;
- CBEJICHU O Harpaaax (IOOUIPEHHUSIX), TOYETHAIX 3BAHUAX;
- CBEIIEHHUs 00 OTITyCcKax;
- CBCJICHUS O COLIMANBHBIX rApaHTHAX,
- CBEIICHUST O MECTE JKHTENBCTBA U KOHTAKTHEIX Tele(hoHax.
2.3.3. Tlpw 3aKTIOYEHMH TPYZOBOTO JOTOBOPA M B XOJE TPYHAOBOH AESTENBHOCTH IS 06eCIeUeHHS rapas-
THH ¥ KOMIICHCAUMH PabOTHUKY, yCTAHOBIICHHBIX JCHCTBYIOIIMM 3aKOHONATENTECTBOM, MOXKET BO3HHK-
HYTh HEOOXONMMMOCTE B IIPENOCTABICHHH PAOOTHUKOM JOKYMEHTOR:
- 0 BO3pacTe aeTel;
- 0 OEPEMEHHOCTH JKEHIIMHEL,
- 00 MHBATHIHOCTH;




- 0 IOHOPCTBE;
- 0 COCTaBE CEMBH;

- 0 HEOOXOJIMMOCTH YX0/1a 38 GOMBHEIM YICHOM CEMBH,

- IpoyHe,

2.3.4. locne Toro, Kax GyaeT IPHHATO PELIeHHe O IPHeMe Ha paboTy, a TAKKe BIOCICICTBHY B nmpornecce
TPYAOBOH JEATENBHOCTH, K JOKYMCHTAM, COAEPIKAITNM [EPCOHAIBHEIE TaHHbIe paboTHUKa, OyAYT OTHO-
CUTBCH:

- TPYZIOBOH J0TOBOD;

- IOIIOJHHUTEIEHBIE COTNIAMIEHUS] K TPYAOBOMY IOTOBOPY;

- IIPHKA3 O IpreMe Ha pabory;

- IPHUKA3EL O TIOOIIPEHASX H B3bICKAHUIX;

- METUIIHHCKUE JIOKYMEHTEI;

- IPUKA3bI 00 U3MEHEHHH YCIOBHH TPYZOBOIO JOTOBOPA;

- KapTouka yHH(uuuposaHHOH (opMer T-2, yreep:IeHHas mocTaHOBIeHMeM I ockomcerara PoccHu oT
05.01.2004 Nel;

- IpyTHe TOKYMCHTEI.

2.3.5. JTokyMeHTE, COlepKalllie CBEISHNS, HEOBX0MUMBIC ISt IIPEAOCTaBIEHHs pabOTHUKY rapaHTHi u
KOMIICHCAIWH, YCTAHOBICHHBIX JEACTBYIOMINM 3aKOHOIATEIECTBOM:

- IOKYMEHTHI O COCTARE CEMBH;

- TOKYMEHTEI 0 OepeMeHHOCTH pabOTHHIIB;

- IOKYMEHTEI O BO3PACcTe MATONETHUX JETel;

- TOKYMEHTEL 0 MecTe 00ydUeHus AeTei.

2.3.5.1. JlokyMeHTHI, COTEpIKAIIME TIEPCOHANLHEIC TAHHBIE PabOTHHKOB (KOMIIIEKCHI TOKYMEHTOB, CO-
NPOBOXKTIAIONIHE TIPOIECC OQOPMIICHHS TPYNOBBIX OTHONICHWH NpH IpHEME Ha pabory, nepesoe,
YBONLHCHHH; MOMAMMHHMKY M KOIIHH MPHKA30B IO JIMYHOMY COCTABY; JINYHBIC JIENa B TPYIOBBIE KHIKKH
PabOTHHKOB; Jiela, COIePIKAIIAE OCHOBAHMS K MPHKA3y TI0 THYHOMY COCTaBY; Jienla, COMepKaiue MaTe-
PHAJIBT aTTECTANE PabOTHHKOB, MEPE/IABACMBIX KAAPOBOMY PaGOTHHKY; MATEPHATEI CIy:eOHBIX paccire-
AOBAHMH; CTIPABOYHO - HHPOPMAIMOHHEIH GaHK JaHHBIX TI0 TIEPCOHATY (KAPTOTEKH, YKYPHAIIEI); TIOUIHH-
HHKH ¥ KOTIMH OTHYCTHBIX, AHAUTHHECKHX H CIIPABOYHBIX MaTEPHAIIOB, IIEpE/IaBaeMBEIX PYKOBOACTBY Y-
PEKICHAA, KOIMH OTYETOB, HAlPABILIEMBIX B IOCYIapCTBEHHEIE OPraHbl CTATHCTHKH, HAJOTOBBIE HH-
CIICKI{HM, BEIICCTOSIIIE OPraHbl YIPABICHHS ¥ IPYTHC yUPEKICHHS).

2.3.5.2. loxymenTanus 1o paGoTe 3nanuil YupexaeHus (I0KHOCTHBIC HWHCTPYKIHH paOOTHHKOB, TIpH-
Kaskbl, PAClOPKCHHS, yKAsaHWsS DPYKOBONCTBA YUPCHK/CHHS); TOKYMEHTH IO IJIAHHPOBAHMIO, YUCTY,
GHATM3Y ¥ OTYETHOCTH B 4ACTH PabOTHI C IEPCOHATIOM YUPEIH ICHNUS.

2.4. JTokyMeHTEI, COIepallie CBEISHHMS, HEOOXOMUMBIE I peaJII3aliy KOHCTUTYIIHOHHOTO TIpaBa Ha
noJyuenue o0Imero 0GpasoBanus, B TOM UHCIE 3AKIIOUEHHS JIOTOBOPA C POIMTENSAMH (3aKOHHBIMHU [IPEJI-
CTABUTEIISIMHE )

- HOKYMEHTBI, YIOCTOBEPAIONIHE IIHOCTE 00yaIomerocs: (CBHAETENBCTBO O POXKICHHH WITH 11acIiopT);
-JIOKYMEHT O TOJIyICHHM 00pa3oBaHus, HEOOXOIMMOrO IS TOCTYILICHHS B COOTBETCTBYIOLIHI KI1acc
(JrmunOE mMETO0);

-MEIUIHHCKAs KapTa,

- CIIpaBKa 0 MECTE NIPOKHBAHHU.

2.5. JIoKyMEHTEI, COJICPKAIIHE CBENCHAS, HEOOXOMAMbIE UL IPENOCTaBICHHS 00yUaIOmeMycsl TapanTHii
H KOMIICHCAllHH, YCTAHOBICHHBIX JISHCTBYIOIIMM 3aK0HOIATEIbECTBOM:

- TOKYMEHTEI O COCTABE CEMBH, '

~IOKYMEHTEI O COCTOSHHH 3/10POBBSA (CBEACHHS 00 MHBAIHIHOCTH, O HATHYHH XPOHHYECKHX 3a607eRa-
HUH U T.IL.);

~AOKYMCHTBI, TIONTBEPHKAAIOIINC IPABO Ha JOIONHUTEIBHEIE TAPAHTHH M KOMIIEHCAIIMH T10 ONpeeeH-
HBIM OCHOBAHHSM, TIPETYCMOTPCHHBIM 3aKOHONATELCTBOM (POJMTEIH-HHBANKLEL, HETTOTHAS CEMBS, Pe-
OeHOK-CHpOTA ¥ T.IL.)

3. Coop, 06paboTka U 3aIHTA MEPCOHATBLHBIX JTAHHBIX padoTHHKA

3.1. llopsimok MOy YeH s TepCOHANBHBIX TAHHEIX.
. 3.1.1. Bee nepconansHble janHbIe paboTHHKA YupekIeHns cIeqyeT IoNy4ars y Hero caMoro. Bcnm nep-
COHANBHBIC JAHHBIE PAOOTHHKA BO3MOKHO IIOTYIHTh TONBKO Y TPETheH CTOPOHEL, TO pPabOTHHK TOIDKEH
OBITE yBEZOMITEH 06 3TOM 3apaHee, i OT HETO JTOKHO BHITH IIOJIYYEHO NMHUCHEMEHHOE coryacue. JIonKHO-



CTHO® JIMIO paboTOAATEINs TOIDKHO COOOIINTL PaGOTHAKY YUPEXIEHHS O TENsX, HPEeAIOIaracMblX He-
* TOYHHKaX M CTIOCO0aX MONy4eHHs IEPCOHAIBHEIX JAHHBIX, & TAKKEe O XapaKTepe MOUIEKAIIHX [I0Iyde-
HHUIO MEPCOHANBHBIX NaHHBIX H IMOCIEACTBHAX OTKa3a pabOTHHKA JaTh IMHUCHMEHHOE COTJIACHE HA HX II0-
TydeHue,

3.1.2. Paboropmatens He mMeeT NpaBa MOyYaTh U 06pabaTEBATh MEPCOHANBHEIE JAHHEIE pabotuuKa Yu-
PCHICHAS O €70 PAaCOBOH, HALMOHAIBHON PHHAINEKHOCTH, OIHTHIECKAX BITIIAIAX, PEITHTHOZHBIX HIIH
dumocodexux yOIKTEHHIX, COCTOSHAN 3T0POBbS, HHTUMHOMN H3HH. B CIIy4asix, HEMOCPEACTREHHO CBSI-
3aHHBIX C BOIIPOCAMH TPYIOBEIX OTHOMICHHH, B COOTBETCTBHH CO cT. 24 Koncrutynuu Poccuiickoit De-
Jieparin paboToaTeNs BIpaBe MONy4aTh i 0GpabaTEIBaTh NAHHBIE O YACTHOM JKH3HH PaGOTHHKA TONBKO
C €ro MUCHMEHHOTO cornacust. O0paboTka yKasaHHBIX IEPCOHANBHEIX IAHHBIX pabOTHHKOB paboTonaTe-
JIEM BO3MO3KHA TOJIBKO € HX COrmacks Mub0o 6e3 MX COTNAacHs B CIEAYIOMMX CIydasx:

- IPCOHATBHLIC JAHHBIE ABJIIOTCS 00IIEIOCTYIIHEIMHE,

- ICPCOHATIEHEIC JaHHBIE OTHOCATCS K COCTOSHHIO 3M0POBhs PaGOTHHKA ¥ MX 00paboTKa HeoGXoaNMa IS
3aIHUTHL €r0 JKU3HM, 3/I0POBBSA MM HHBIX JKH3HCHHO BAXKHBIX HHTEPECOB JIUOO JKHU3HHM, 370POBbS HITH
WHBIX JKH3HEHHO BaXKHBIX HHTEPECOB APYTHX JIMII M TTOTyICHHE COTTIACHS pabOTHHKA HEBO3MOKHO;

- 110 TPeOOBaHHMIO TONHOMOYHBIX IOCY/APCTBEHHEIX OPraHoB B CIVYasX, TIPEIYyCMOTPEHHBIX (enepain-
HBIM 3aKOHOM.

3.1.3. Paboronarens Bnpase 06pabaThiBaTh IEPCOHANBHEIE JIAHHEIE PACOTHHKOB TOIBKO C HX TTHCHMCEH-
HOTO COTJIacHsl,

3.1.4. IlncemenHoe cornacke paboTHHKA Ha 06pabOTKY CBOHX EPCOHATBHBIX IAHHBIX JODKHO BKITIOYATE
B cebst:

- (baMHJIMIO, MM, OTYECTBO, aIPEC CyOBEKTa MEPCOHANBHBIX AAHHEIX, HOMEDP OCHOBHOIO IOKYMEHTa,
YAROCTOBEPSIOLICTO €10 INYHOCTE, CBEJICHHS O JaT¢ BbIIaYd YKA3aHHOTO JOKYMEHTA ¥ BBIIABIIEM €TI0 Op-
raHe;

- HAUMEHOBaHHE ((paMHIIHIO, MMSI, OTIECTBO) H &/[pec OIEPATOpa, OMYIAIOIIEro COIMIACHe CyGhekTa nep-
COHAIIBHBIX JIAHHEIX;

- IENTE 00PabOTKH NEePCOHAIBHBIX JAHHBIX,

- [ICPEUCHD IICPCOHANIBHEIX TAHHEIX, Ha 00pabOTKy KOTOPHIX JAETICs COracHe CyOBEKTa MEepCOHATBHBIX
TAHHBIX;

- [IEPEYCHD NEHCTBUH C NEPCOHAIBHBIMH JIAHHBIME, Ha COBEPIIEHHE KOTOPBIX NAETCS COIVIACHE, 0BIee
OIMCAHKE HCTIOTB3YEMBIX OIIEPATOPOM CII0C060B 00paboTKH MEPCOHAIBHEIX JAHHLIX,

- CPOK, B TCUCHHE KOTOPOTO ACUCTBYET COITIACHE, & TAKXKE MOPIIOK eI0 OT3HIBA.

3.1.5. Cornacue paboTHHKA He TPeOyeTCsl B CIICAYIOMHX CIIyHasX:

1) 06paboTka mepcOHANBHBIX TAHHEIX OCYIECTBIAECTCS HA OCHOBAHHM Tpynosoro xomgexca P® umu uno-
ro (enepanbHOro 3aKOHa, YCTAHABIMBAIOIIETO €€ IeNb, YCIOBHS IIOMyIeHHS [IEPCOHANBHEIX JaHHEIX H
KPYT CyOBEKTOB, IEPCOHAIBHBIE JAHHBIC KOTOPHIX TTOIEKAT 06pabOTKe, & TaKkKe OIIPEIETSIOINIETO 101
HOMOYHs pabOTOHATEINS;

2) 06paboTka MepCOHATBHEIX JAHHBIX OCYIIECTBISETCS B IEJIAX HCIIOMHEHHS TPYZOBOTO JIOTOBOPA;

3) 00paboTKa nepcOHANBHEIX JAHHBIX OCYIIECTRISETCS IS CTATHCTHYECKIX HITH HHBIX HAYYHBIX TIeNel
TIPH YCTIOBHH 005A3aTENBHOTO 00E3/IHIHBaHMUS IEPCOHATBHEIX JIAHHBIX,

4) obpaboTka MEPCOHATBHEIX TaHHBIX HEOOXOIMMA JUTA 3aIHTHL JKU3HH, 3/I0POBBS MJIH WHBIX JKH3HEHHO
Ba)XHBIX HHTEPECOB pa0OTHHKA, ECITH MOJIYUEHHE €I0 COTTIACKS HEBO3MOXKHO.

3.2. Tlopsanok 06paboTku, mepeayy U XpaHeHHs [TePCOHANBHEIX JIAHHBIX.

3.2.1. Pabotnux Y4pexaeHHS IpeJoCTaBIIeT paboTHHKY KaZpoB YUpexneHHs NOCTOBEPHEIE CBEIECHHUS O
cebe. PaboOTHHK KafpOB YUPERKIICHNS IPOBEPSIET JIOCTOBEPHOCTD CBEICHHUH, CBEpss JaHHBIE, [IPEIOCTAB-
JICHHBIE PabOTHHKOM, C MMCIONMMHCS Y paboTHHKA JOKyMeHTaMi. 3.2.2. B COOTBETCTBHH CO CT. 86, TI1.
14 TK PO B nemsx obecnedenns npas 1 cBOOO YeT0BEKa H PaxIaHHHa nupexTop Yupexjenus (Pabo-
TOJaTeNIb) U €TI0 MPEJICTABUTENH IPH 06paGoTKe NEPCOHATEHBIX MAHHBIX PAGOTHUKA TOIKHEI COBTIONATE
creayromue odiue TpedoBasus:

3.2.2.1. O6paboTKa NepPCOHANBHBIX TaHHBIX MOXKET OCYIIECTBIITECA HCKIIOUHTETBHO B IEJSX ofecete-
HHS COOMIO)ICHHSI 3aKOHOB H HHBIX HOPMATHBHBEIX IPABOBBIX AKTOB, COEHCTBHA pabOTHHKaM B TPYIO-
YCTPOHCTBE, 00YYEHHH U IPOIBHKEHHH IO CIIyx0e, 06eceyeHus THUHOH 6e30MaCHOCTH PpabOTHHKOB,
KOHTPOIIA KOJIHHECTBA U KA9ECTBA BRINONHAEMON paboThl B 00eCIIeUeHHS COXPAHHOCTH HMYIIECTBA.




3.2.2.2. Ilpu onpenieneHuy 00BeMa B CONEPIKAHHAS 00pabaTEIBaCMBIX NEPCOHANBHEIX NaHHbIX PaboToma-
" TeNb JIOJKEH PYKOBOICTBOBaThes KomeruTyrmed Poccmiickoit Deneparun, TpyaoBEIM kojekcoM Poc-
cuckoit Oenepanun 0 HHBIMH (enepanbHBIME 3aKOHAMI.

3.2.2.3. Tlpw IpWHATHH pelUeHuni, 3aTparHBAIOIIIX HHTEpecH paboTHuKa, PaboTomareins He nMeeT npasa
OCHOBBIBATBCS HA IIEPCOHANBHEIX JIAHHBIX PaOOTHHKE, MOJNYYEHHBIX HCKIIFOUATEIHHO B pe3yIbTaTe WX
4BTOMaTH3MPOBAHHON 00pabOTKH HITH JIEKTPOHHOTO TIOYUEHHIA.

3.2.2.4, 3amuTa IIepCOHANBHBIX JAHHEIX pabOTHHUKA OT HCIIPABOMEPHOTO HX HCIOJIE30BAHHS HIIH YTPATHI
obecneunBaercs PaGoTomaTeneM 3a cuer ero CPCICTB B TOPSJIKE, YCTAHOBJIEHHOM (he/lepatbHEIM 3aK0-
HOM,

3.2.2.5. PabOTHHKY ¥ WX HPEACTABHTENM MOLKHBI GBITH O3HAKOMIIEHBI 10N PaclMCKy ¢ TOKYMEHTAMH
YHUPeK/ICHUS, YCTAHABIHBAIOMMHA [IOPAIOK 06paboTKH IICPCOHANBHEIX JaHHBIX pabOTHHKOB, a TaKKe
00 ux 1paBax ¥ 0GS3aHHOCTSAX B 3TOH OBIACTH.

3.2.2.6. Bo Bcex cay4asx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXPaHCHHUE M 3aLIUTY TaHHEI HeneHCTRA-
TEJIEH.

4. Coop, 06paboTKa | 32IIATA EPCOHATLHBIX TAHHBIX o0ydaromerocst

4.1. Ilopsiiok monydeHus nepcoOHANBHEIX JAaHHbIX.

4.1.1. Bee mepcoHanbHble JaHHBIC HECOBEPIICHHONETHETO 00y4aroImerocst 10 MONYIEHHS UM OCHOBHOTO
o01ero 06pa3zoBaHusl MOXKHO IIONYHATh TONBKO Y €T0 pojuTenell (3aKOHHBIX mpencrasuteneit). Ecmn
MICPCOHANBHBIC TAHHBIC 00YYAIOMIET0C BO3MOKHO MOJLYYHTh TONBKO y 6 TPETBEH CTOPOHEL, TO POJIATENH
(3aKOHHEIE TIPEICTABATEN) 0OYUAIOIIEr0Cs NOMKHB GHITE yBeIOMITeHBI 06 3TOM 3apanee. OT HUX TOIK-
HO OBITh NOJIYYSHO ITHCEMEHHOE COTTIAMCHHE Ha IIOJTYYCHHE TIEPCOHANBHBIX JIAHHBIX OT TPEThEil CTOpPO-
HBL. Posmrenu (3akomHEIE npejcTaBATEH) 06YUAIOMErocs JOIKHEL OBITh IPOHH(OPMHPOBAHEI O IENAX,
TIPCATIONaracMbIX HCTOUHHKAX M CIOCO0aX IIONyYeHHS IEpCOHANBHEIX JAHHEBIX, a TAKKE O XapakTepe
HOIEKAITUX TOIYICHHIO IIEPCOHATBHBIX JAHHEIX M MOCIEACTBHAX OTKA3a IATh MHCHMEHHOE COLIIACHE
HA UX MONIYYECHHE,

4.1.2. Bee nepcoHabHEIE JaHHEIE HECOBEPIIEHHONETHETO 00yYaroImerocs mocie IMONyUeHnsT UM OCHOB-
HOro o61mero o6pazoBaHus MM COBEPLICHHOIETHETO 00Y9AIOIIErocss MOXKHO IONYYaTh TOILKO ¥ HEro
camoro. Ecu mepcoHambHbIe JIAHHBIE TAKOTO OGYYAKOIIErocs: BO3MOYKHO IIOJYYHTh TOJIBKO Y TpeThei
CTOPOHBL, OH JIOIDKEH OBITH yBeloMIICH 00 9ToM 3apanee. OT HEro TOMKHO GHITH MOJIy4eHO ITHCEMEHHOE
COTIACHE Ha TOJIYICHHC NEPCOHANBHBIX JAHHBIX OT TpeThell cTopombl Taxol ofywarommitcs momKeH
OBITH IPOMHQOPMHPOBAH O IEAX, IPEJIIONATAEMBIX HCTOYHNKAX JaHHBIX, & TAKXKE O XapakTepe MojIe-
AKX IOTYHCHHIO IICPCOHAIBHEIX JaHHBIX H IOCIEICTBHAX OTKA3a JATh IMHCEMEHHOE COTIACHE HA HX
[IOJIy9eHHUE.

4.1.3. B coorsercteum ¢ Koncrurynumeir PO Vupesxnenne BIIPABE OCYIICCTRIIATEL COOP, Mepeaavy, yHud-
TOKCHHC, XpaHCHUE, HCTIONb30BaHHE HHPOPMAIHH O HOITHTHYECKUX, PETHTHO3HEIX, JIpyrux yoex ieHui
HaCTHOH JKH3HH, & Take MHGOPMAaIUd, HapyIarome TaliHy IEPENUCKH, TeNe(GOHHBIX TIEPETOBOPOB,
IIOYTOBBIX, TENCIPAQHBIX U MHEIX COOOIIEHMH 06YJAIOMErocs ¢ ero MHCHMEHHOTO COTTACHS (cormacus
ponuTeNnel (3aKOHHBIX TIPe/ICTABUTENEH) HECOBEPIIEeHHONETHETO 00Y4aroImerocst JIo MONYYeHHSI HM OC-
HOBHOT0 001mero obpasosanms), (hopMa Ompe/esercs DenepansHbM 3aK0HOM No 152-03 «O 3amure
TICPCOHANLHBIX JaHHBIX» HIIH HA OCHOBAHHHU CyHeGHOT0 pelIeHus,

4.1.4. PaboTHHKH YUpeIeHHUs, HMEIOIHE AOCTYI K IEPCOHATBHBIM JAaHHBIM 00YHaromuxcs, 00s3aHb!
NPHHIMATE HEOOXOAMMBIC OPTaHU3AIMOHHEIC W TEXHUYECKHE MEpEI JUTS 3aIHThI IIEPCOHANBHBIX JAHHBIX
OT HENPABOMEPHOIr0 HJIM CIYHIaHHOrO LOCTYIA K HUM, YHHYITOXKEHMS, MOXA(DHIHPOBAHHS, Onmoxuposa-
HULL, KOIMPOBAHMS, PACIPOCTPAHEHHS, & TAKXKE OT HHBIX HEIPABOMEPHEIX NEMCTBHI B OTHOIICHHH NaH-
HOU HHbOPMAIHH.

4.1.5. PaboTHHKH YUpeKIeHHs, OTBETCTBEHHEIE 3a cO0p, XpaHCHHE NMEPCOHATBHBIX JIAHHEIX obyuaro-
LIMXCS OCYIIECTBIIAIOT:

- OTPaHMYCHHEC CCTEBOTO NOCTYIIA AJIA ONPENCICHHBIX TOIB30BATENCH

- OPTaHA3aIHI0 KOHTPOIIS TEXHHIECKOTO COCTOSIHUS KOMIIBIOTCPHOM TEXHHKH W YPOBHEH 3aIIHTH H BOC-
CTAHOBIIEHHS HHHOPMAIIHH;

- IPOBCACHIE Pery TPHOIO KOUMPOBAHHs HHPOPMAINT HA HOCHTENH, CO3IAHHE PE3ePBHEIX KO 0c060
B&KHOH HHPOPMAIH;
- BEJICHUC ay/iuTa NeHCTBUM TIOIb30BaTeNeH H CBOCBPEMEHHOE obHapyxxeHue (GaKTOB HECAaHKITHOHHPO-
BaHHOI'O AOCTYIA K HH)OPMAIIHH.



4.1.6. PaGoTHHKH YupekIeHHS, HMEFOIHe AOCTYIL K ICPCOHANBHBIM JNaHHBIM, IIPH IOJIB30BAHHUM JIOCTY-
oM B ceTb MHTepHeT 00s13aHEl IPHHEMATE MAKCHMATLHEIE MEPLI 110 00ECIEYECHHIO HE30TACHOCTH:
- HCIOTIE30BATh AHTHBHPYCHOE NIPOrPaMMHOE 00eCTICHeH e (C PeryISIpHbIM OGHOBICHHEM BHPYCOB); - HE
AOTyCKATh paboTaTh Ha CBOE aBTOMATH3UPOBAHHOC pabodee MECTO JIHII, HS UMCIOUMX IIpaBa JIOCTYIIA K
JAHHBIM;
- He OCTABJIITE HE 3a0JI0KIPOBAHHEIM CBOI KOMITBIOTED B HepaGouee BPEMSI; - CBOEBPEMEHHO O CIIy4asx
cOost B paboTe ceTH, NapoIbHOM HACHTH)HKALHH | T. ]I,

S. ITepenata u XpaHeHHe MePCOHAIBHBIX IAHHBIX
5.1. Ilpu mepenade mepCOHANBHEIX NAHHEX PaGOTHMKA YUpeKICHUS TOIDKHA COGIIONATE CIIEHYIONHE
TpeOoBanwus:
5.1.1. He coobmats mepcoHanbHEIe TaHHbIE paboTHHKA TpeThell cTopoHe 6e3 MHCEMEHHOTO COTNACHS pa-
GoTHMKE, 38 HCKITFOUCHHEM CITydaeB, KOIa 3T0 HEOOXOMIMO B LEILX TPEYIPEAKICHUS YTPO3BI KH3HHA 1
3/I0POBBIO PAOOTHHKA, & TAKKE B CIIYUAsIX, YCTAHOBICHHBIX (enepanrbHBIM 3aK0HOM.,
5.1.2. He coobmars mepcoHaTbHbIe aHHLIE pabOTHHKA B KOMMEDUYECKHX LEIAX (€3 ero MHChMEHHOTO
cornacus. O6paboTka MepCOHANBHEIX MAHHBIX PAGOTHHKOB B [ENISX TPOJBHKCHUA paboT, YCIyT Ha PhIH-
K€ IyT€M OCYILICCTBICHHUS HPSMBIX KOHTAKTOB C TIOTCHIHATBHBIM TTOTPEGHTENEM ¢ TOMOIIBIO CpencTB
CBS3H HOITYCKACTCs TONBKO ¢ €r0 IIPeIBAPHTEILHOTO COTITACHS,
5.1.3. [Ipemynpe tuTs AL, TOTyIHBLIKX IePCOHANIBHEIC JaHHEBIE Pa0OTHHKA, O TOM, 4TO TH JAHHBIE MO-
TYT OBITH HCIIONB30BAHKI JIUIIE B IEJISX, IS KOTOPEIX OHH COOOMIEHEI, H TpeGOBATE OT STHX JIHI[ O/
TBEPAKICHHSA TOTO, |TO 3TO IPABUIIO CoOIM0oAeH0. JIuIa, Oy HBIITHE IepCOHATBHbIE TaHHbIC paboTHHKa,
00513aHEI COOIMIONATE PEXKHM CEKPETHOCTH (kou(unenmmansroctn). Jlanaoe [lonoxenue He pacnpocTpa-
HSCTCH Ha OOMCH NMEPCOHATBHEIMU JaHHEIME PabOTHHKOB B NOPAZKE, YCTAHOBIEHHOM (helepanbHbIMK
33KOHAMH.
5.1.4. OcymmecTBIATh Iepenayy epCOHATRHBIX JAHHEIX pabOTHHKOR B mpenenax YUpexmeHHs B cOOT-
BETCTBHH ¢ HACTOSAIIMM [oJ10KeHIeM.
5.1.5. Paspemats 10CTyI K IIepCOHANBHBIM TAHHBIM PabOTHAKOB TOJBKO CHEMMATBHO YIIOIHOMOUSHHEIM
JIAHAM, TIpM STOM YKA3aHHBIC JIMIA JIOJDKHEI HMETh IIPABO HOJYYaTh TONBKO TE TIEPCOHATBHBIC TaHHBIE
pabOoTHHKA, KOTOPEIE HEOOXOIHUMBI JUIST BEITOJTHEHHS KOHKPETHOH (DyHKIIHH.
5.1.6. He 3ampaimmBats WHGOPMAIHIO O COCTOSHHH 3M0POBBS pabOTHHKA, 38 HCKIIOUCHHEM TeX CBejle-
HUH, KOTOPbIE OTHOCATCS K BOTIPOCY O BO3MOKHOCTH BbITIOHEHHS PabOTHUKOM TPYZOBOH (YHKIHH.
5.1.7. TlepenaBaTh nepcoHaNBHBIE TaHHBIE PabOTHUKA TIPEICTABUTENSIM PAGOTHHKOB B IOpsANKE, yCTa-
HoelIeHHOM TpynmoBeM komexcom Poccuiickoii Dejiepatuy, ¥ OTPaHAUHBATE 3TY HH(DOPMALHIO TOIBKO
TEMH TICPCOHANBHBIMU NAHHBIMH DPaGOTHHKA, KOTOPBIE HEOGXOMUMBI IS BBIIOMHGHMS yKa3aHHBEIMH
NPEACTABHTENAMY WX (DYHKIIHH,
5.2. XpaHeHue H HCIOTb30BaHKE IEPCOHABHBIX JJAHHBIX PaOOTHHKOR:
5.2.1. llepcoHanbHble JaHHEE PaGOTHAKOB XpaHATCS Ha OyMaKHBIX HOCHTENIX, B TOMEIICHMSX Yupex-
AeHus B mKadax u cetdax. Jluanrie mema u kaprouxu T-2 YBOJIEHHBIX PAOOTHHKOB IO HCTEUEHHS TEKY-
IICTO KATICHAAPHOTO TO1a XpaHATCs B cetide, a 3aTeM IepeatoTes B apXUB YupexnerHus.
5.2.2. TlepcoHanbHbIE TaHABIE PAGOTHAKOB MOTYT OBITH MONyYEHBI, IPOXOJMTH JATBHEHIIYIO obpaboTky
1 IICPCNaBaThCS Ha XPAaHEHHE, KaK Ha OYMaOKHEIX HOCHTEIISX, TAK H B JJICKTPOHHOM BHJIE - JTOKAJILHOM
KOMIIBIOTEPHOM CETH M KOMITBIOTEPHEIX IIPOIPaMM, 06eCIeTHBAIONIHX paboTy YupexmeHns.
5.2.3. llpn mosy4yeHnH NepCOHANBHBIX AHHBIX HE OT paGoTHYKA (33 MCKIIIOYEHHEM CIIYUaeB, SCilH mep-
COHAIIBHBIC TAHHEIC OBUIH IIPEIOCTABIICHEI PAGOTOTATE IO Ha OCHOBAHNN (enepaneHOTO 3aK0HA HITH eciH
IICPCOHATIBHBIC NaHHEIC ABJIAIOTCSA OOINETOCTYIIHEIME) paboTOAATENs 10 HaYaia 00paboTKH Takux mep-
COHANBHBIX IAHHBIX 00s3aH MPEI0CTABHTE PAGOTHHKY CIENYIOLYO UHPOPMAIIHIO:
- HAUMEHOBAHHME ((paMpImst, HMS, OTIECTBO) 1 apec OIIEPaTOpa MIH €0 IPEACTABHTENS,
- Ienb 06paboTKH NEepCOHATLHEIX JAHHEIX U ee IIPaBOBOE OCHOBAHHE;
- IPCANONAraeMEIE TIOJIB30BATENH IEPCOHATIBHEIX TAHHBIX,
- YCTAHOBIICHHBIC HACTOAEM DeepaibHEIM 3aKOHOM TIPaBa CyGheKTa TICPCOHANBHBIX JAHHBIX.
5.2.4 KoHkpeTHEIe 06S3aHHOCTH 110 BEICHHMIO, XPaHEHHIO JINYHBIX Ie]l paOOTHHKOB, 3aTI0IHEHHUIO, XPaHe-
HMEO | BBIIATC TPYIOBBIX KHUKEK, HHBIX JIOKYMEHTOB, OTPAXKAFOIIMX [IEPCOHATBHEIC JAHHEE paboTHH-
KOB, B TOM YHCIIC [10 XPaHCHHUIO JIMYHBIX JEN YBOICHHEIX PaOGOTHHKOB, BO3IATAIOTCS HA paboTHUKA Kaj-
POB YUpexaeHuns.
5.2.5. B oTHOmIEHHN HEKOTOPHIX JMOKYMEHTOB JICHCTBYIONIMM 3aKOHOAATENBCTBOM POCCHICKOM Qenepa-
LMK MOTYT OBITh yCTaHOBIIEHB! HHEIE TPEGOBAHMUS XPaHeHHd, H4eM MPEJyCMOTPEHO HACTOAINM LIomosxke-



5.2.6. IlepcoHansHBIe ManHbie PabOTHHKOB, XpaHsImecs B PMICKTPOHHOM BHZE, IMOMJIEKAT 3alIUTe TIpo-
'PaMMHBIMH cpeacTBamMH. K HEM oTHOCSTCH PasTPaHUYEHHS TpaB JOCTYINaA K SNICKTPOHHEIM pecypcam,
11apoJibHaA HACHTH(OHKAIMS II0JTb30BATENCH SNIEKTPOHHOH CHCTEMBEI AOKYMEHTO000POTA W mapomsHas
HICHTH(OHKALINS 0JIB30RATETCH TIPH BXOJI€ B HH(OPMAILIHOHHYIO cucremy. [lon pasrpanngennem Ipas
AOCTYIIa MOAPa3yMEBACTCsl OPraHA3aAMs A0CTyNa pabOTHUKOB YUPEIKIEHHS TONBKO K TOMY CEIMEHTY
HH(pOPMAIIHH, KOTOPEIiH HEOOXOMM /7S BEITONHEHHS CBOMX CIyKe0HBIX 00A3aHHOCTE], Kaxnomy pa-
OotHHKy Yupexenus, HMEIOMEMY NOCTYII K JJIEKTPOHHOM Gase [ICPCOHANBHEIX JAHHBIX, HA3HAYAETCS
€ro HHIAMBHIYAIbHEBIA JIOTHH ISt BXOJA B CHCTEMY W YHUKAIBHBIH apolh, H3BECTHBIN TONBKO caMomy
TTob30BaTeNI0. PaboTHIKaM 3anpermaercs basriallaTh YHUKaIbHbIE apoJy JUIT BXOIA B CHCTEMY,

5.3. XpaHeHue u HCIIOTB30BAHME LICPCOHANILHBIX NaHHBIX 00YUAIOIIHXCS

5.3.1. Ilepconansuee nanHbR o0yyarommerocs OTPaxAIOTCA B €ro JIMYHOM Hele, KOTOpOE 3alonHIercs

TIOPSZKE POPMHUPYIOTCS B LIATKAX KIIACCOB, KOTOPEIE XPaHATCs B CHENHANBHBIX MKadax.
5.4. Ilpu mepenave mepcoHATBHEIX FaHHBIX o0yuaromerocs Yupesxierue NOTDKHO COOTIONATE Clemyro-
mue TpeboBaHMS:
5.4.1. He coobmarts IICPCOHATIBHBIC MaHHbIE 00YYAIOIIErocs B KOMMEPHICCKHX 1ensax 6e3 ero nuebMeHHo-
IO COTJIACHSI.
5.4.2. MlpenynpeawuTs mu, LIOTYYar0IIHX IMEPCOHANLHEIE NAHHEIC 00YYaIOIErocs, 0 TOM, YTO 3TH JaHHbIE
MOTYT OBITh HCIIOIB30BAHEI JIHIIE B OEJLIX, U1 KOTOPBIX OHH COOBIIEHEL.
5.4.3. OcymecTBaTs TICpeaty MEPCOHATPHEIX JAHHBIX B IIPEenax YUPEXICHHS B COOTBETCTBHH ¢ Ha-
crosmuM [lonoxenuem.,

6. JlocTynl K NepcoHaNLHBIM HaHHBIM PabOTHHKOB M 06yuaromuxcst
6.1. IpaBo moctyma k TICPCOHAIBHLIM TaHHBIM PAGOTHHKOB YUPEIKICHHS HMEIOT:
- upexrop;
- Cexperaps;
- PaGoTuux kampos (B 06néme AOKYMEHTOB, COIPOBOIAIOIAX MPOLECT OOopMITeHHS TPYIOBBIX OTHO-
lueHuH mpu npuéMe Ha pabory, IICPEBOLIC, YBONBHEHHM; MAaTCPHAIOB MO AHKCTHPOBAHHIO, TECTUPORA-
HHIO, IIPOBEACHUIO COOECENOBANMIL ¢ KAHIMAATOM Ha HODKHOCTE; NOKYMEHTOB, SBIISIIOIINXCS TI0THHHH-
KaMH M KOIAAMH TIPHKA30B 110 JTHUHOMY COCTaBy, JIMYHBIX JIET H TPYLOBBIX KHIDKEK PabOTHHKOB; ne,
COLEPHKAIMHX OCHOBAHHS K MIPUKA3aM II0 JTHTHOMY COCTaBY; JEII, COMEPIKAIINX MaTepHATEI aTTeCTAIHH
PabOTHHKOB; TOKYMEHTOB CllysKkeBHBIX paccnenoBanuii);
- PaboTHukH Oyxranrepun;
- 3AMECTHTEIH THpeKTOpa;
- MlHbIe paGOTHUKH U1 BBIIOTHEHAS MM TPynoBo# QyHKOuH (IpH HaTHUMH IpHUKa3a O JIOMyCKe K TIep-
COHAJIBHBIM IAHHBIM PAGOTHHKOB).
6.2. PaboTHuK Yupexnenus mmeer 1IpaBo:
6.2.1. Tonyyare mocTym X cBOMM TICPCOTA/IEHBIM IaHHEIM M 03HAKOMIJIEHHE C HUMH, BKIIOYAS [PaBoO Ha
OGe3Bo3MesTHOE oy UeH e KOt m000H 3ancn, comeprkameit IICPCOHATIBHBIC MaHHEIC pabOTHHKA,
6.2.2. TpeGogats ot Paboropatens YTOTHCHHS, HCKIIOUCHUS MM HCIPABIICHHS HEIOJIHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHEIX, HE3AKOHHO TOTYICHHBIX HIIH HE SBISIOMMX HEOOX0XUMBIMHE 1715t Pa6oTo-
JaTeJIs IEPCOHANILHEBIX NAHHEIX., '
6.2.3. Ionyuars ot Paboromaress
- CBCICHHS 0 JIMIAX, KOTOPBIE MMEIOT MOCTYII K TICPCOHAIBHBIM IAHHBIM HMIIH KOTOPBIM MOKET GEITE pe-
AOCTaBIICH TAKOH JIOCTYII,
- IepeUeHb 00pabaTEIBAEMBIX NEPCOHAIBHBIX TAHHEIX 1 HCTOYHHUK HX IOJIYUeHHSL;
- CPOKH 00pabOTKH MIEPCOHATBHbIX AGHHBIX, B TOM YHCIIC CPOKH HX XPAHCHHS,
- CBEICHHS O TOM, KaKHE IOPH/IMYCCKHC MOCITEICTRIS AL CYOBEKTa MEPCOHANBHBIX JAHHEIX MOKET I1O-
BIIeYb 3a c000i 06paboTtka ero NICPCOHANBHBIX TAHHEIX,
6.2.4. TpeGoBaTs H3BemEeHMs Paboronarenem Beex JIHI, KOTOPBIM paHee OBUTH COOBIMeHkT HCBEPHBIE HIIH
HEIIONIHBIC IIEPCOHANBHEIC JAHHEIE, 060 Beex TPOHSBEACHHBIX B HUX HCKITFOUCHHSX, HCIIPABICHHSX HILH



6.3. KonrpoBaTh ¥ JieJlaTh BBIIMCKY IIEPCOHATBHBIX JaHHBIX paOOTHHKA pa3pellacTcs HCKIMIOUHTENBHO B
CITy>XeOHBIX IIENAX C IMIACBMEHHOTO paspernerus Jlupekropa YupesxneHH.
6.4. llepenaya uHpOpMauy TPETbEH CTOPOHE BO3MOXKHE TOJBKO IPH IMHCHMEHHOM COTJIACHM PaGOTHH-
KOB.
6.5. JTocTyll K TEPCOHANBHBIM TaHHEIM OOYUaIOMNXCS ¥ WX PONMTENeH 6€3 IMONYYCHHS CHENHANTBHOTO
Pa3pelneHust HMEIOT:
- IHPEKTOP YUPEeKICHHS,
- 3AMECTHTENH AUPEKTOpa Y UPekICHHUS;
- COIMABHEIN ITearor;
- IeJaror-IICHXOJIOT;
- CeKpeTaphb;
- OTBETCTBEHHELIH 3a MHTaHUE;
- KITACCHBIC PYKOBOJMTENH (TOJNBKO K IIEPCOHANBHBIM JAHHBIM OOYYAIOIIHXCS U POIUTENel CBOEro Kiac-
ca).
6.6. Ilo muCEMeHHOMY 3aIIpOCy, Ha OCHOBAHHH [IPHKA38 JUPEKTOPa Y UpPEsKIeHHS, K TepPCOHATbHEIM [1aH-
HBIM PaOOTHHMKOB U 00y4aromuXcs MOTYT OBITh HOILYIIEHEI JIHLA B TIPEeJaX CBOeH KOMIIETEHITHH.
6.7. K uncimy MacCOBEIX OTpeOHUTENeH ePCOHATBHBIX TAHHBIX BHE YUPEKICHIS MOXHO OTHECTH IOCY-
TAapCTBEHHBIE H HETOCYNapCTBEHHEIE () YHKIIHOHATBHEIE CTPYKTYPHIL:
- HAJIOI'OBBIE HHCTICKITHH;
- IPABOOXPaHHUTEILHBIE OPraHbl;
- OpTaHBI CTATHCTHKHY;
- CTPaxoBEIE areHTCTRA;
- BOGHKOMATEI,
- Opra’bl COHAIBHOTO CTPaXOBAHMS;
- IEHCHOHHBIE (OH/ILI,
- OJpa3IeIeH s MYHUIMIIAIBHBIX OPTaHOB YIIPaBICHHUS.
6.8. [lpyrue opranmsammu. Ceenenus o paboTaromeM pabOTHHKE WM YK€ YBOJEHHOM, 00YUAIOLIeMCs
HJTH 3aKOHYHBINEM 00y9eHHE MOTYT GBITh IPEIOCTABJIEHBI APYrOi OPraHH3aIHK TONBKO C IHCEMEHHOTO
3alpoca Ha ONlaHKe OPTaHU3allMK ¢ IPHUIOKEHHEM KOIIUH 3asMBIIeHAs paboTHYKA, 06YUarOIErocs: Wik 3a-
KOHYHBLIETO ofy4cHue. OTBETE Ha MUCEMEHHBIE 3aPOCH! APYTHX OPraHU3aIHi H YUpEx/IeH I B Ipese-
Jax uX KOMIICTEHIMH M NIPEJOCTABICHHBIX IOJIHOMOUHH NaloTcs B IIMCEMEHHOU Qopme Ha Gianke YVape-
KICHUSA U B TOM 00BeMe, KOTOPBIH MO3BOJIAET HE PasrialllaTh M3JIMIIHANA 06HEM IIepCOHANBHEIX CBEIC-
HHH 0 paDOTHHUKAX U OOYUAOIIHXCH.
6.9. Poncteennnku 1 wieHs! cemelt. TlepcoHanbHbIe MaHHEE MOTYT GBITH IPEIOCTABICHEL POICTBEHHHU-
KaM HIIM YICHaM €T0 CeMBH TOJIBKO ¢ IMCBMEHHOTO PaspeIieH s caMoro paboTHHKA.

7. Obs13aHHOCTH padoTHHKA, POIUTeell (3AKOHHEIX IpeJcTABUTEIeH)

HeCOBEPUIEHHOJIETHHX 00yqammuxcs u paboToaarens

7.1. B nensx obecneueHns JOCTOBEPHOCTH [IEPCOHATBHBIX TaHHBIX PaGOTHHK 00A3aH:
7.1.1. Ilpu upueme Ha paboTy MPEJOCTABHTE B YUPEK IEHUE TIOTHEIE TOCTOBEPHBIE JAHHELE 0 cefe.
7.1.2. B ciiyyac n3MeHeH s CBEIEHAH, COCTARISIOUX [IEPCOHAILHBIE TAHHEIE, CBOCBPEMEHHO B CPOK, HE
MIPCBBINAIONMH IIATH PabOunX AHEH, IPEAOCTABHTE MaHHYI0 HHGOPMAIMIO PabOTHHKY Kaapos Yapex-
JEeHUS. '
7.7.2. nst obecnieueHns TOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX OOYYarommecs, pomuTEnH (3aKOHHBIE
TIPE/ICTABUTEIIN) HECOBEPIICHHOIETHHX 00YUAOIIMKCS JI0 TOYICHHs. MMHU OCHOBHOTO 0BINero oGpaso-
BaHHs 00s3aHbL
7.2.1. IIpefocTaBIATh B Y UpexIEHHE TOUHBIE CBELCHHS O ce6e (CBOMX HECOBEPIICHHOIETHHX HETsX).
7.2.2. B ciydae U3MCHEHHS CBE/ICHUE, COCTABNISIONINX [IEPCOHAIBHEIE IAHHEIE COBEPIICHHOIETHErO 00y~
YAIOIIEroCs, OH 0043aH B TEYEHHE MECSIIa COOGIIUTE 06 3TOM CeKpeTapo YUpesKeHus.,
7.2.3. B ciiyyae u3sMeHEHHs CBENEHH, COCTABILIOIIMX IEPCOHATBHEIE JAHHBIE 00YYaIOIErocs, poxaure-
A (38KOHHBIE MPEACTABUTENH) HECOBEPIICHHONETHETO 0OYYAIOMErocs M0 IOMYUEHHS UM OCHOBHOTO
odmero 06pa3oBaHus 00S3aHE! B TEUEHHE MECSIIA COOBIIATE 06 3TOM CeKpeTapio YupexIeHus.
7.3. TlpenocraBnenne pabOTHUKY HTH OOYydaioIeMycs TapaHTHl M KOMIICHCAIHH, [peyCMOTPEHHBIX
ACHCTBYIOIIEM 3aKOHOIATENBCTBOM, OCYIIECTBIISETCS ¢ MOMEHTA IIPETOCTABICHHS COOTBETCTBYIOLINX
CBCZICHUH, €CJIM HHOE HE TPEIYCMOTPEHO ACHCTBYIOMNM 3aKOHOMATEILCTBOM.
7.4. Vupexnenue 00s13aHO:



7.4.1. OcymecTBIITE 3amuTy HICPCOHATBHAIX TaHHBIX pabOTHHKOB, 0fyJaronmxes 1 poxnreneit (3akoH-
HBIX IPEACTABHTENCH) HECOBEPIICHHONETHETO 06y aIONTEroCs.
7.4.2. O6ecrieunTs XpaHeHue IICPBUYHON y4ETHOH NOKYMEHTALMH 110 YYETY TPYZOA H €r0 OIUIATH], K KOTO-
POH B 9aCTHOCTH, OTHOCATCH IOKYMEHTHI 110 YACTY KalpoB, NOKYMEHTEI IO Y4€Ty HCIOJIb30BAHHS pabo-
HCTO BPEMCHH i PaCieTOB ¢ PAGOTHHKAMH 110 OIIATE TPYIA H Ip.
7.4.3. Ilo MHCEMEHHOMY 3asIBICHHMIO paboTHHKa He mO3/IHEE Tpex paboumx mHei co THS MO39 3TOTO
SAABJICHIS BRIIATE KOIIMU JOKYMEHTOB, CBSI3aHHEIX C €T0 paboToi (komnu TMpuKasa o mpHeMe Ha pabory,
TIPHKA3O0B O NEPEBOAX, NPHKA3a 06 YBOIBHEHHH ¢ PAGOTEL, KOO U BEIHCKH H3 TPYJIOBOH KHYKKH, O
neproze paborsr u ap.). Konuu 10KyMeHTOB, CBI3AHHEIX ¢ PaboTOH, NOIDKHE! GEITH 3aBEPEHE! HAMIEKA-
UM 00Pa30M H IIPEAOCTABIATHCS paboTHHUKY 6e3B03ME3IIHO.
8. lIpara cy6neKTOR mepcoHATbHBIX JaHHBIX 110 00ecneYeHn o
3aIIUTHI MEPCOHAILHBIX TAHHBIX
8.1. B memsix ofecriedennst 3ammuThr TICPCOHANBHEIX NAHHEBIX, XPAHSAIIMXCH B YUpeneHun, paboOTHHKH,
o0yyaromuecs, poIUTeTH (3aKOHHbIE IPE/ICTaBUTENA) HMEIOT 1IPaBO Ha:
8.1.1. Tlonayro mabopMAaio 06 Hx HEPCOHANBHBIX NAHHBIX H 00paboTKe 3THX JaHHBIX.
8.1.2. CoboyHeIi GecrurarnIit AOCTYT K CBOMM IEPCOHATBHBIM JIAHHEIM, BKIIIOYAS IIPaBO Ha MONTyYeHHE
Konuit mo0oit sammicH, conepikarmeit IIEPCOHATBHBIC JaHHbIe pabOTHHKA, 38 HCKITIOUCHHEM ClIyvacs, Ipe-
AYCMOTPEHHEIX (heIepaTbHEIM 3aKOHOM.
8.1.3. Onpezenenue croux IIPCICTABUTENEH IS 3AIMUTEI CBOMX TT€PCOHATBHBIX JaHHBIX,
8.1.4. TpeboBanue 06 HCKIHOUEHHY HITH HCIPABIICHHH HEBEPHBIX, WIIH HEIOIHBIX NEepPCOHAIBHBIX aH-
HBIX. 1Ipu 0TKa3e VUpexmeHus mcKmouHTS Wi HCIIPABUTE ICPCOHABHEIC IAHHBIE PaGOTHUKA HITH 06y-
VIAIOMICTOCA OH HMCET IIPaBO 3asBHTH B IHCEMEHHOH (opme YUPEeXKIEHHs 0 CBOEM HECOITTACHH C COOT-
BCTCTBYIOIHM OOOCHOBAHHEM TAKOTO HECOTJIACHS, IlepconarnbHble TaHHEIC ONEHOTHOrO XapakTepa pa-
GoTHUK, 0fyuarommiics, poxuTenm (3aKOHHbBIE TIPEICTABHTEIH) HMEIOT IIPaBO MIOMOJIHHUTE 3asBICHHEM,
BBIPLKAIOIIUM €T0 COOCTBEHHYIO TOYKY 3PEHES.
8.1.5. TpeGosanue 06 u3Bemennn YupexJIeHus Beex JuI, KOTOpBIM paHee ObLIM COOBILCHB! HeBepHEIE
HJTH HCTIONHBIC IEPCOHANBHEIE NAHHbBIE pabOTHIKA MITH obyuarormerocs, 060 Bcex NIPOM3BEACHHBIX B HHUX
HCKIIFOUCHHSX, UCIIPABICHUAX HIIH JOMOTHEHHTX.,
9. OTBeTCTBEHHOCTE 32 HApYyLICHHE HOPM, PeryJIMpYIOMHX N0JyYeH e,
00padoTKy M 3aIATY HePCOHATBHBIX TAHHBIX
9.1. PabOTHHKE YupexeHNs, BHHOBHLIE B HapyIICHHH HOPM, PEryIUPYIOIIHX TIONYYEHHE, 0bpaboTky u
SalUTY MEPCOHANBHEIX JIAHHEIX pabOTHHKA U 00y4YaroImuXCsl, HecyT AUCHHIIMHAPHYIO aIMHHHCTPATHB-
HY0, IPAKNAHCKO-TIPABOBYIO HITH YTONOBHYIO OTBETCTBEHHOCTD B COOTBETCTRHMI ¢ penepanbHEIME 3aK0-
HaMH. '
9.2. upexrop Yupesxmenus 3a HApYIICHHE HOPM, PerylMpYIOIHX MONydeHH e, 006paboTKy W 3ammuty
HCPCOHAIBHBIX TaHHBIX PA0OTHHMKA, HECET 8ZIMUHECTPATHBHYIO OTBETCTBEHHOCTH COTIIACHO CT. 5.27 1
5.39 Kogexkca 06 AIMHHHCTPATHBHBIX PAaBOHAPYIIEHUSIX Poccmiickoii Deneparum, a TaxxKe BOIMEINAET
paboTHHKY yiep6, npHYHHEHHBI HCTIPaBOMEPHBIM HCIIONB30BAHHEM HH(BOPMALIHH, coZlepalel mep-
COHaJIbHEIE TaHHBIE pabOTHHKA.
10. 3akTI09MTeNbLHbIE 10103KEHHS
10.1. Hacrostee Ionosxenue BCTYIIACT B CHIIy C MOMEHTA €TO YTBEP /ICHHA JHPEKTOPOM Y UpeskIeHHs
H ICHCTBYET OECCPOTHO, 10 3aMEHBI 8r0 HOBLIM [Tonoxxennem.
10.2. Bee u3menenws B [Tonoxerne BHOCSTCS IPHKA30M.
10.3. Bee paGoTmuku YUpeKeHns NOmKHEI GBITh 03HAKOMIIEHE] C HacTosmuM [TosoxeHrneM o poc-
IIHCE.
10.4. Pexcum xoH(pUICHIHATEHOCTH IICPCOHANBHBIX NAHHEIX CHAMAGTCS B CIIYYasX MX OOGE3THUHBANKS I
10 MCTCYEHMH 75 JIET CPOKa MX XPAHCHHS HIH POZUICBACTCS HA OCHOBAHUU 3AKITIOUEHHS 3KCIIEPTHOIN
KOMHCCHH YUPEK/EHHA, €CIIH HHOE HE OIPE/IENCHO 3aKOHOM.



